





Mission

To educate and nurture our students to excel in work and in life, and
to equip adult learners with skills and knowledge to enhance their
employability.

Vision

A leading institution that prepares our students to be work-ready, life-ready
and world-ready.

Strategic Goals

= Providing Holistic Education

» Fostering Global Orientation

e Creating Learning & Social Spaces
 Building Capabilities

Core Values

» Self-Discipline

= Personal Integrity
e Care and Concern
e Openness

« Responsibility

» Excellence
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The SP Prospectus is divided into two parts:

Part 1 presents general information about SP,
campus services available and its facilities. You will
also find information about life in campus including
various programmes and activities that make life as
a polytechnic student challenging and fulflling. It
contains useful information for international students
as well.

Part 2 has details of all full-time and part-time
courses offered by SP. Entry requirements, fees and

how you should apply are found here.

The information contained in this prospectus is

correct as at 1 January 2011. SP reserves the right
to discontinue any class, to alter courses, to amend
the scale of fees or to change any other information
without prior notice.

Mailing Address:
Singapore Polytechnic
500 Dover Road
Singapore 139651
Republic of Singapore

Admission & Courses: 6772 1882
Fax Number: 6870 6189
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ABOUT SINGAPORE POLYTECHNIC

e 1%

Singapore’s frst educational institution of
its kind, Singapore Polytechnic (SP) was
established in 1954.

Its campus occupies a sprawling
38-hectare site bounded by Dover Road
and Commonwealth Avenue West and is
accessible by public transport including
Mass Rapid Transit (MRT) trains via the
Dover MRT station, which is right at its
doorstep.

Over the years, we have successfully
fulfilled our mission of educating and
nurturing our students to excel in work
and in life, and to equip adult learners
with skills and knowledge to enhance
their employability. As a result of our
longstanding reputation for excellence,
there is intense competition for places.

When you are enrolled at SP, you will realise
that it is indeed an exciting place to be as a
student, not just because of the conducive
learning environment and cutting-edge
facilities we provide, but the quality of
campus life as well. We have invested

a great deal for all our students simply
because they are valued highly.

Quality Education

As part of our quest for excellence, SP
has successfully met the requirements of
the Singapore Quality Class, ISO 9000, ISO
14000 and People Developer standard
schemes.

Furthermore, over the years, the
institution has received numerous
accolades and awards such as the
Public Service Award for Organisational
Excellence. These testify to our high
standard of training and teaching, and our
status as a quality institution of

higher learning.

To keep up with the rapid change in
industry, SP offers a wide range of
courses designed to meet the changing
needs whether in business, design,
engineering, information technology, life
sciences, maritime studies, multimedia or
optometry, to mention a few.

As a successful graduate of SP, you can
expect to attain a diploma, advanced
diploma, specialist diploma or post-
diploma award after completing your
course of choice.

These courses are conducted by nine
academic schools:

« Architecture & the Built Environment
Business

Chemical & Life Sciences
Communication, Arts &

Social Sciences

Design

Digital Media & Infocomm Technology
Electrical & Electronic Engineering
Mechanical & Aeronautical Engineering
Singapore Maritime Academy
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Full-time enrolment is open to ‘O’ and
‘A’ level school-leavers and Institute of
Technical Education (ITE) graduates.
However, the majority of our 15,000 full-
time students are ‘O’ level holders who
follow a three-year diploma programme.

The reputation of our part-time courses
has also attracted a sizeable part-time
intake. The majority of them attend fve-
year, evenings-only courses that lead to
diploma awards. Many of these students
hold positions in industry and seek our
diplomas as a means of advancement

in their careers. As a result of the keen
competition for places, we only accept
the best students into our institution.

High Academic Standards

SP maintains high academic standards.
It has in place stringent processes

to ensure that the quality of courses
provided is never compromised. In
course validation, a curriculum proposal
is examined in detail to ensure relevance
and to determine that plans for course

delivery and implementation are adequate.

In another process - course monitoring
- the operation of a course is evaluated
annually in order to fine-tune and make
continuous improvements to it.

As part of the fve-yearly course review, the
aims, curriculum and delivery of a course are
reconsidered in the light of valuable feedback
from industry, graduates and students, to
determine how the relevance and quality of
the course may be further improved.

Relevant Training

We make a concerted effort to ensure that
our courses are always relevant and in line
with the needs and demands of industries.
As such, we forge close links with employers
through representatives from industry and
government bodies. These representatives
sit on SP’s Board of Governors and Advisory
Committees, with each representing the
views of a specifc industry.

We have also sealed numerous agreements
with both local and multinational companies
to embark on collaborative efforts such as
training. Industry-based projects also form
an important part of student projects as
they inject realism and focus on areas vital
to companies.

With globalisation a widespread
phenomenon these days, SP has
established strong academic links with
various overseas institutions. Besides
research collaborations, curriculum
evaluation and R&D projects, they also
provide industrial attachments for staff and
students, and staff exchanges.

In recent years, we have also extended
our training, expertise and facilities to
countries in the region such as China
and other Asean countries. These include
courses designed to meet specific needs
of technical and professional personnel in
these countries.

These forms of assistance and cooperation
further enhance the educational breadth
and depth of SP’s programmes. By doing
S0, we ensure that you are exposed to the
world stage, where possibly, you may one
day venture into for employment.

Emphasis on Practical Application
Practical training is a hallmark of an SP
education. That is why we devote about
50 per cent of curriculum time to hands-
on experience in our well-equipped
laboratories and workshops.

Students will also be trained in effective
communication, supervisory and
computing skills to give them an edge

in the workplace. Students are required
to participate in the Industrial Training
Programme (ITP) where they will be
attached to a relevant industry for nine
weeks or longer. Some are sent overseas
to countries like US, China and Germany
for their attachments.

SP is committed to the development of
its applied R&D capability for the purpose
of enhancing the quality of teaching

and transferring technology to and from
industry and commercialisation of its R&D
effort. For these purposes, it has invested
manpower and facilities to propel SP to
greater heights in the field of R&D.

Also, students have scored many
achievements at national and international
competitions which form another avenue
for them to hone their skills and apply what
they have learnt.

Broad-Based, Multi-Disciplinary and
Flexible Curriculum

Full-time diploma courses comprise of:
* Course-specific modules

* General Education modules

Course-specific modules, which form the
bulk of a diploma course, are to equip
students with the necessary knowledge
and skills to perform competently in their
field of study.

General Education modules aim to
broaden students’ perspective of local and
world issues, enabling them to express a
critical, well-informed and well-articulated
point of view, inculcate a sense of social



responsibility and engagement, and
encourage personal responsibility for
out-of-classroom learning. The three-year
series of modules also provide students
with opportunities to interact with other
students of different perspectives,
backgrounds and areas of study.

SP provides a flexible Diploma-Plus
programme for the academically more
able students. It allows full-time students
to undertake advanced programmes in
various fields in addition to their diploma
studies. This value added programme will
stand graduates in good stead when they
embark on their careers or carry on for
further studies.

Creativity, innovation and enterprise are
emphasised in every aspect of teaching
and learning in line with the demands of
today’s economy. Design also features
prominently in the curriculum.

SP will be infusing Design Thinking
principles and methods into the new
General Education Programme (GenEd),
where students enrolled from the
academic year 2011 will apply design
thinking to create user-centric solutions
for social causes that students are
passionate about. Inspired by the liberal
arts education model, GenEd aims to
impart general knowledge and develop
intellectual capacities, aside from the
technical knowledge and skills they

are getting from their course-specific
curriculum. SP students will deepen their
critical and analytical aptitudes required
to excel in any field of endeavour, through
exposure across various subjects such as

humanities, aesthetics and social sciences.

Our academic calendar follows a two-
semester system. With the Credit
Accumulation Modular System working
hand-in-hand with the semester time
frame, you enjoy the greater flexibility of
being able to better pace your rate of
learning under this system.

With the modular system, you can take

a selected number of modules and
accumulate credit units for those modules
that you pass. These modules are
assessed immediately upon completion
of the required academic work. Students
who are unsuccessful in the semestral
examination need only to repeat the failed
modules in the next semester.

Well Qualified and Experienced
Lecturers

Guiding you in your learning journey are

our qualifed and experienced lecturers, 60
per cent of whom hold PhD and Master’s
degrees. With many years of teaching and
industry experience, they give a good mix
of knowledge and perspectives on the
globalised world.

Through consultancy work, joint projects and
attachments, staff keep themselves up-to-
date with industry’s needs and the latest
developments in their felds of specialisation.

Enriching Campus Experience

In terms of the learning and recreational
environment, SP has state-of-the-art facilities
set in a huge campus with lush greenery.

To support and promote teaching and
learning, the campus houses two libraries
and modern [T facilities. It is self-suffcient
with its own food courts, retail shops, and
automated teller machines. There are also
many recreational and sports facilities
including gyms, an Olympic-size swimming
pool, and a sports complex.

An Invitation

A testament of SP being the institution of
choice, more than 150,000 students have
graduated since we were established in
1954. Links with alumni are maintained
and continuously strengthened directly
through the efforts of the Alumni
Relations Offce, individual academic
schools and through the SP Graduates’
Guild. So in essence, once you enrol, you
maintain links with us for life.

For polytechnic graduates seeking to
upgrade their professional, managerial
and technical skills, the Professional
and Adult Continuing Education (PACE)
Academy offers a range of short courses
aimed at helping them develop these
skills as well as providing specialised
know-how in the latest methods and
equipment. Such courses are offered as
ad-hoc programmes to individuals and
as tailored-made courses to companies.
On-line education is another frontier that
we are also actively venturing into.

You are welcome to ride on SP’s quest
to meet the nation’s manpower needs.
At the same time, you can confidently
and independently pursue excellence in
your field of choice and graduate as an
all-rounded individual, ready to face any
future challenges.
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DEPARTMENT OF COMPUTER AND INFORMATION SYSTEMS

The Department of Computer
and Information Systems
strives to provide an
integrated digital environment
to enable our students to
access and make use of

information and e-services for
effective learning.

It offers a wide spectrum of integrated
information and computing services that are
accessible via an extensive campus-wide
high-speed Gigabit Ethernet network and

IEEE 802.11a/b/g/n compliant Wireless LAN.

Some of the student services offered is as
follows:

E-mail System (Windows Live)
e-Learning System (Blackboard)
Internet

Student Administration System
(PeopleSoft)

CAD/CAM and PC labs

* SPICE Service Desk

All students are issued with accounts to
access the above services.

Besides providing campus-wide computing
and network infrastructure support,

the Department of Computer and
Information Systems maintains and
supports various information systems to
meet the academic, administrative and
management needs of the Polytechnic.
These include the following:

Staff Email System

Enterprise Performance and Information
Reporting System

Domino Workfow Applications
Student Administration System
(PeopleSoft)

Employee Administration System (SAP)
Student Portal

Digital Asset Repository
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DEPARTMENT OF INDUSTRY SERVICES
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The Department of
Industry Services (DIS)
plays a pivotal role in
fulfilling the Polytechnic’s
corporate goals especially
in achieving excellence in
education and training.

DIS believes in providing
a holistic approach to the
students’ learning journey
through the Industrial
Training Programme,
Consultancy work and
Entrepreneurship.

INDUSTRY SERVICES CENTRE

The role of the Centre is to bridge the
interaction between industry and students.
It administers programmes which bring the
realism of industry into the campus.

The services provided by the Centre are as

follows:

1. It provides administrative support for the
Industrial Training Programme (ITP) where
students are attached to local or overseas
enterprises for not less than 6 weeks.
The ITP provides opportunities for
students to practise what they have
learnt and also to expose them to a
realistic working environment.

2. It provides assistance in sourcing
industry-sponsored projects for fnal-year
students.

Consultancy & Entrepreneurship
Centres

The Consultancy & Entrepreneurship
Centres at DIS provides a platform to nurture
Creativity, Innovation and Enterprise for staff
and students.

The Consultancy Centre contributes to the
technological and business development

of local enterprises in Singapore through
consultancy services. It provides consultancy
and testing services to the industry tapping
on staff expertise and facilities of

the Polytechnic.

The Enterprise Centre organises
entrepreneurial activities in SP, with the aim
of nurturing the entrepreneurial spirit among
the SP community. The Centre collaborates
with SPRING Singapore to manage start-
up funds under the Young Entrepreneurs
Scheme for Start-Ups (YES! Start-Ups).



LIBRARY

The Library is one of the busy
student hubs on campus
with a constant stream of
students visiting to use the
materials, do homework,
study, work on projects, meet
with classmates for group
discussion, relax over a cup
of coffee, watch a movie or
simply have fun playing board
games with friends.

Come and discover the rich
diversity of resources, the
impressive array of services
and facilities that the Main
Library and Hilltop Library
have to offer.

HILLTOP LIBRARY

The Hilltop Library is a branch library

located next to Teaching Block 22. It serves
the SP Business School, the School of
Communication, Arts and Social Sciences,
and the School of Digital Media and Infocomm
Technology.

Surrounded by pleasant greenery of trees and
plants, Hilltop Library has modern furnishings
with well-equipped facilities and rooms for
PCs, media viewing and quiet study. For those
who prefer a livelier environment, there is easy
access to Hilltop Haven with a café and social
space on the 2nd foor of the building.

MAIN LIBRARY

The Main Library which is opposite the
Administration block, consists of a 5-storey
main building with the Colours Extension on
Level 1, and a 3-storey annexe building. The
2 buildings are connected by linkways on
Levels 2 and 3, and entrances are on Levels
1and 2.

FACILITIES

* PCs are available for accessing e-learning
modules, the internet and other campus
network services. These facilities are also
used for training staff, library instruction
classes and online term tests for students.
Students using notebooks may connect to
the SP Wireless LAN network.

 Rooms are available for project work,
group discussion, personal study,
meetings and group activities.

e Discussion Zone is available on Level 3
for students to discuss their coursework
or projects.

* Quiet Zones are located at Level 3A
and 4 for private study and refective
thinking.

 Media Viewing Stations on Level
1 and Group Viewing Rooms on
Level 3 are available for watching DVD
programmes.

* Library Courtyard is an outdoor
extension of the library foyer which is
ideal for group discussion and
activities.

 Programme Zone is located at
Level 2A in the Reference Reading
Area. Students may attend enrichment
talks or other workshops which are
held here.

« Photocopying, Scanning and
Printing Services are available on
Level 4A while a self-service photocopier
is at Level 2. Compliance with the
Copyright Regulations of Singapore is
required for photocopying.

COLOURS

The Colours Extension provides a hip and
happening place for students. Whether

you come here for social interaction, read
magazines, view an exhibition or participate
in a school event, the Colours Extension has
it all. It offers exciting facilities like a large
cafe social space, magazine lounge, games
room, DVD viewing stations and Media
Theatre. In addition, students can use the
outdoor seats to enjoy the ambience of the
surrounding lush greenery.

11
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RESOURCES

The Library’s extensive resources consist
of over 278,000 books, multimedia
materials and periodicals, and 82,000
e-books, e-journals, e-databases and
digitised student project reports.

The Main Library houses the core
collection of materials for subjects on
engineering, management, science,
technology, mathematics and design
which support all the courses taught. In
addition, the Colours collection provides
a wide range of books on the Arts,
Health & Wellness, Languages, Music,
Photography, Psychology, Sports, Travel,
Fiction, Life Stories and the Chinese
Collection, among others.

Board games and the multimedia
collection of CDs, DVDs and Blu-ray
discs are an integral part of the library
collection. Be inspired to explore the
great variety of resources.

The Hilltop Library’s strong focus on core
subjects like business, management,
information communication technology,
multimedia design, media communication,
psychology and social sciences is
balanced with a Colours collection
comprising general subjects and
fiction books.

12
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ELISER - Your Information Portal
ELISER stands for Electronic Library
Information Services & Resources, your
one-stop gateway to access library
resources, services and global information
via the SP website. Check it out at
http://eliser.lib.sp.edu.sg

The Online Catalogue is powered to
search the entire library collection easily and
quickly. Users may choose to search for
books, periodicals, multimedia or articles on
a single search interface.

Facebook, YouTube & Twitter are
channels in which students and the Library
may connect and communicate about

the latest library news, events, and share
information through video clips.

E-Resources such as E-books,
E-Journals, E-databases and Internet
Resources relevant to the curriculum are
available for coursework and projects.
Student Project Reports and Past
Examination Papers are accessible in full
text.

My Library features the following
personalised services:

My Loans — Check your loan records,
renew loans, reserve library materials
and view your reading history.

* My Alerts - Library offers alert services
through various channels such as
email, SMS and RSS feeds.

My Resources - Lists recommended
textbook lists for course modules,
e-resources, past examination papers,
student project reports and internet
resources.

* My Librarian - You can contact your
subject librarian for all your information
needs.

E-Forms are provided for services such as:

e Ask Librarian — Get your questions
answered by our librarians with this
online enquiry service.

e Get Help for Your Project — Talk to
our librarians for help in project work
with the Project Advisory Service. Use
the online form to make an appointment
with us.

e Select Titles for Library Purchase
— Recommend books for the Library
to purchase from the New Titles List for
each School.



SERVICES

Loan Services

« Self-service machines are available
for the loan of books. Books can be
conveniently returned through the
Smart Library Return, the
automated check-in station located
outside the Main Library and Hilltop
Library.

* Periodicals & Multimedia Resources
such as DVDs, Blu-ray discs and Music
CDs are available for short-term loan,
except for newspapers and current issues
of periodicals.

» Recommended Textbooks in the Red
Spot Collection (Main Library) and Green
Spot Collection (Hilltop Library) are
available for short-term loan.

« Reference Collection consists of core
reference titles which can be used in the
Library only.

* Board Games - enjoy playing a wide
selection of board games. In-house loans
are available from the Main Library, Level 1
Loans Counter and the Hilltop Library.

Information Services
Our Librarians are happy to assist you with

customer-focused and value-added services.

They range from answering enquiries to
guidance in searching information, using
resources and compiling reading lists.

Project Advisory Service

Do approach our librarians for help in your
project work either individually or as a
group. We guide you to fnd information
resources for your research topic, show you
how to format your project report and cite
references properly.

User Education

Our User Education Programmes are
designed to help you learn information
literacy skills and use print and electronic
resources effectively. New students attend
library orientation and ELISER training

to be familiar with library resources and
services. Library tutorials are customised
for course modules to help students use
resources in their subject areas.

Library Membership
All staff and students are members of the
SP Library.

Graduates of SP may register as library
members. Industrial and commercial
firms, professional organisations,
government departments and statutory
boards may also join the Library as
corporate members.

OPENING HOURS

During Term:

MAIN LIBRARY

Monday to Friday: 8.30 am to 9.00 pm
Saturday: 8.30 am to 12.30 pm
Sunday & Public Holidays: Closed

HILLTOP LIBRARY

Monday & Thursday: 8.30 am to 8.00 pm
Tuesday, Wednesday & Friday:

8.30 am to 6.00 pm

Saturday, Sunday & Public Holidays:
Closed

During Vacation:

MAIN LIBRARY & HILLTOP LIBRARY
Monday to Friday: 8.30 am to 6.00 pm
Saturday, Sunday & Public Holidays:
Closed
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PACE ACADEMY

Professional & Adult Continuing
Education

The Professional & Adult Continuing
Education Academy or PACE Academy is
a multidisciplinary Continuing Education
and Training (CET) Academy committed
to provide quality CET programmes to
Professionals, Managers, Executives and
Technicians (PMETS).

PACE Academy offers a wide range of
CET programmes meeting the needs of
the larger community of adult learners. It
aspires to be a leading CET Academy in
Singapore that adds value and enhances
the employability of adult learners.

Programmes

Workplace Skills Qualification (WSQ)

Programmes

PACE Academy is involved in the

following Singapore Workforce Skills

Qualifcation (WSQ) Programmes:

« Environmental Technology

« Information & Communication
Technology

14

« Instrumentation & Control Engineering

« Pharmaceuticals & Biologics
Manufacturing

« Precision Engineering

« Workplace Safety & Health

Certification Programmes

These are programmes leading to

professional certifications or licensing.

Examples include:

« Certifcate of Competency (CoC)
Courses for Deck and Marine Offcers

« Certifcate for Employment Agency

« Steam Engineering 1st and 2nd Grade
Certifcation

« Boiler Attendant Class 1 & 2

« Powered Pleasure Craft Driving
Licence

« Opticianry Courses

Short Programmes

These are programmes with short durations
catering to specifc needs of individuals.
Some of these programmes are funded by
the Skills Development Fund and the Skills
Redevelopment Programme.

PACE Academy also offers short
programmes using e-learning mode.

Customised Programmes

These are programmes customized to the
needs of organizations. The benefit is that
organizations will receive tailor-made training
programmes targeted at their training needs.



Student
Matters

15
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ALUMNI

As the nation’s first
polytechnic, Singapore
Polytechnic (SP), has
produced more than 150,000
graduates who have gone on

to excel in their respective
professions. Many of them
are successful entrepreneurs,
industry leaders and well-
known professionals.

For enquiries about alumni matters,
please contact

Alumni Relations Office
Singapore Polytechnic

Tel: 67721342

Email: alumni@sp.edu.sg

For more information,

please log on to
alumni.sp.edu.sg
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As an alumnus, you will be part of a
community that testifes SP as a global

and world-class institution. It is a lifelong
relationship which begins the moment you
start your student life; through friendships
with schoolmates, co-curricular activities and
other unique campus experiences.

SP maintains regular contact with its alumni
through aSPire - the SP alumni magazine
as well as monthly e-newsletters. You can
get news on fellow alumni, happenings at
SP, continuing education and enrichment
courses, networking events and projects
with alumni. In addition, events like
homecoming dinners and personal
development talks are organised for alumni
to network and renew ties with their former
lecturers through the individual schools’
alumni representatives.

There are also Alumni Special Interest
Groups (ASIGs) catering to the varied
interests of alumni. Aspiring entrepreneurs
can join SP Entrepreneurs’ Club (SPEC).

SF
mmnl

2010
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Launched in 1993, SPEC is a meeting-
point for graduates to network with
successful entrepreneurs. With
successful alumni at its helm, SPEC
provides networking and learning
opportunities for budding entrepreneurs.

Students as well as alumni are welcome
to use the facilities of the SP Graduates’
Guild (SPGG) which was formed as a
society in 1971. The SPGG is a well-
equipped clubhouse that offers a relaxed
and friendly environment for business
leaders, industry experts and young
graduates alike to meet.



INTERNATIONAL STUDENTS

Singapore Polytechnic
(SP) has a long tradition
of welcoming international
students to study at our
institution. Each year, over
500 international students
are admitted to a wide
range of courses in the
Polytechnic providing the
campus enrolment with
rich cultural diversity and
a stimulating learning
environment.

Many of our international
students are quick to seize
the many opportunities
and wonderful facilities
available at SP to enjoy a
truly rich and memorable
student experience. Hence,
it is not surprising that
international students
featured prominently
among our annual list of
student leaders, sportsmen
and prize/medal winners.

We have a range of services to assist new
international students to settle down to life in
Singapore and SP. These include assistance
with enrolment-related matters, orientation
activities for new students, accommodation
arrangements, social recreational activities,
peer support groups as well as other welfare
and advice services.

International students should contact the
Student Service Centre upon or even
before enrolment in the Polytechnic for any
assistance or information.

Admissions, Fees and Examinations
Please refer to the relevant sections in

this Prospectus for more information on
admission procedures, fees applicable to
international students (including the provision
of the Tuition Grant by the Singapore
Government) and the examination system of
the Polytechnic.

Immigration - Student Pass
International students must apply for a
Student Pass from the Immigration &

Checkpoints Authority (ICA) upon
admission to the Polytechnic. New
applications for a Student’s Pass must
be submitted at least one month and
not more than two months before

the commencement of the course.
Application must be done online through
the Student’s Pass On-Line Application
& Registration (SOLAR) system, on the
ICA’s website (www.ica.gov.sg).

IMPORTANT - Please refer to the ICA
website for full details on the SOLAR
procedures and applicable fees.

Successful applicants will be issued with
an in principle approval (IPA) letter by ICA
through the Polytechnic. For applicants
who require a visa to enter Singapore,

a visa will be incorporated in the IPA

letter. Such students need not apply for a
separate visa and may enter Singapore by
producing the IPA letter at the checkpoints.

Estimate of Living Expenses

Living expenses vary according to
individual lifestyles and means. The fgures
indicated below are estimates and serve as
a reference only.
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Item

Deposit per person on room rental $1.000
(2 months rent — two to a room) ’
Other initial expenses $500
Group hospitalisation & surgical insurance $50
Rent per person (two to a room) $500 $6,000
Water, Electricity & Gas $100 $1,200
Telecommunications & Internet $100 $1,200
Food $400 $4,800
Transport $100 $1,200
Books / Stationery / Materials $50 $600
Personal Expenses $150 $1,800
TOTAL ESTIMATE $1,400 $18,350

Arrival in Singapore and Getting to SP
Once accepted by the Polytechnic, all
international students will be given a copy of
the Enrolment Guide. Information on student
services such as accommodation, insurance,
fnancial assistance, EZlink card and
counselling that the Student Service Centre
provides can be found in the guide.

Accommodation

The Student Service Centre provides landlord
listing services to help international students
who are looking for accommodation in the
vicinity of the Polytechnic. Students may
also refer to the Classifed Advertisements in
the local Straits Times newspaper for rooms
to rent.
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Accommodation costs vary according to
geographical area, type of accommodation,
demand, facilities provided and the number
of people sharing a room.

As there is a strong demand for accommodation
and available units are taken up very quickly,
students are advised to arrive as early as
possible to secure their accommodation.

Group Hospitalisation & Surgical
Insurance

All international full-time students pursuing
a diploma course in SP are required to
purchase the Group Hospitalisation and
Surgical Insurance Scheme arranged by
the Student Service Centre. The premium
is estimated at $50. The scheme includes
24-hour worldwide coverage with maximum
beneft of $20,000 in the aggregate per
policy year.

Further details on the benefts and
exclusions may be obtained from the
Enrolment Guide.

Part-time/Full-time Work

Full time diploma students are allowed
to work part-time of up to 16 hours per
week during school term and work full
time during vacation as the Ministry of
Manpower has exempted them from
applying for work permits. There is no
necessity to obtain any permission from
the Polytechnic.

Counselling Services

As a student in a new country and
learning environment, there may be times
when there is a need for sympathetic
support and informed advice. Counselling
offers the opportunity to work through
your concerns and anxieties. All
discussions are confidential unless
consent is given for others to be involved.
International students are encouraged to
approach any of the Student Counsellors
at the Student Service Centre should the
need arise.

SP International Students Club

As international students, you should
make it a point to join the International
Students’ Club (ISC). The ISC is made up
of SP students of different nationalities
and aims to provide a platform for
international students in SP to meet fellow
students from the same country, befriend
students of different nationalities, learn
about new cultures and get used to life in
SP and in Singapore. Contact ISC at:
e-mail: spisc.adm@gmail.com

website: http://spisc.multiply.com



STUDENT SERVICES

STUDENT SERVICE CENTRE

The Student Service Centre (SSC) is
conveniently located at Block T16, Level 2,
at the end of the linkway leading from the
Dover MRT Station.

It serves as a convenient first point of
contact for students and visitors to obtain
information and services related to SP
courses and student matters. Self-service
computers are also available in the SSC for
students to login to access SP’s various
online services.

Opening Hours
Mondays - Fridays
8.00 am to 5.30 pm

Eve of Major Public Holidays
8.00 am to 12.30 pm

Saturdays, Sundays &
Public Holidays
Closed

Key Services

= Scholarships

» Financial Assistance

* Admission Enquiries

* Insurance

« Counselling Services

* Fee Payment

* Exam Related Matters

* Lost & Found

* Locker Rental

* SP Career Portal

e EZ-Link Card

* Graduation Matters

* Blazer Loan Service

» Further Education Resources

= Personal Tutorship Network

* Course Transfer or Withdrawal

= Accommodation for
International Students

Website
www.sp.edu.sg > Current Students >
Student Service Centre

How to Contact Us
E-mail : ssc@sp.edu.sg
Hotline: 6772-1707

Scholarships

Students can visit our website for the latest
information on the various scholarships,
eligibility criteria and dates for application.
Please refer to page 20 for scholarship
information. Alternatively, one can drop by
the SSC to enquire further or obtain advice
on these scholarships.

Counselling Services

Services available include individual
counselling, group counselling, referrals
to external help agencies and
psychological testing.

Students, who need a helping hand or a
listening ear in times of crisis or anxiety, can
approach our friendly student counsellors for
assistance. Appointments can be made by
phone, email or in person at the SSC during
office hours.

Mr Lee Ee Tat (Student Counsellor)
DID :6772-1145
Email : E.T.LEE@sp.edu.sg

Ms Chloe Tan (Student Counsellor)
DID :6870-6114
Email : chloe_tan@sp.edu.sg

Financial Assistance

Students in need of fnancial assistance
can apply for various fnancial assistance
schemes and bursaries. Interest-free
study loans from the Polytechnic are also
available. The SSC also manages a Needy
Fund to help students in dire fnancial need.
Academic schools also have their own
Needy Students Funds for contingency
purposes. You may make an appointment
to see our Student Counsellor (Ms Chloe
Tan) to discuss your fnancial situation.

Please visit our website for the latest
information on the various fnancial
assistance schemes available, eligibility
criteria and dates for application.

www.sp.edu.sg > Current Students
> Student Service Centre >
Financial Assistance

Personal Tutorship Network (PTN)
Under the Personal Tutor Network (PTN)
scheme, each student enrolled in SP is
assigned a Personal Tutor, who is usually
his/her lecturer. The scheme aims to
help new students transit smoothly into

a new learning environment. Second and
third year full-time students will also continue
to receive PTN support.

Students can approach their Personal
Tutors for assistance on personal
problems or studies. To facilitate
bonding, Personal Tutors organise group
gatherings, with funding from SP, for
students under their charge.

SP Career Portal

The SP Career Portal (http://
sp.jobscentral.com.sg) is a one-stop
search portal for SP students and alumni.
It allows you to search for part-time and
full-time jobs from various companies, fnd
out more about employers, track your job
applications, build your resume and read
career-related articles. The Career Tools
section contains articles and resources on
career-related tips and advice.

(Important Note: The Career Portal is
brought to you by JobsCentral Pte Ltd.
Users must frst read and agree to its Terms
of Use. Information furnished is at the sole
discretion of users.)
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SCHOLARSHIPS

In SP, students with outstanding academic
results and excellent co-curricular activities
(CCA) records are recognised with the award
of scholarships.

SP Scholarship

Each year, 30 prestigious SP Scholarships
are offered to newly enrolled students with
excellent academic results, outstanding CCA
records and strong leadership potential.

SP Scholars receive an annual sponsorship
of $2,500 per year (renewable every year),

a one-time notebook computer subsidy

of $1,000 and subsidies for enrichment
programmes. In addition, SP Scholars are
put through an enrichment programme called
the Singapore Polytechnic Outstanding
Talent (SPOT) Programme.

SP Engineering Scholarship

SP is the frst polytechnic to offer this
scholarship. Each year, 30 prestigious SP
Engineering Scholarships are offered to
freshmen in our engineering courses with
excellent academic results, stellar CCA
records, strong leadership potential and a
passion for engineering. SP Engineering

Scholars will be identifed for R&D
attachments locally or overseas and attend
engineering conferences and activities to
keep abreast of developments in related
fields.

SP Engineering Scholars receive an annual
sponsorship of $2,500 per year (renewable
every year), a one-time notebook computer
subsidy of $1,000 and subsidies for
enrichment programmes. In addition, SP
Engineering Scholars are put through an
enrichment programme called the Singapore
Polytechnic Outstanding Talent (SPOT)
Programme.

SP-ITE Scholarship Scheme

With effect from 2011, up to six prestigious
SP Scholarships will be offered to top ITE
students who enrol into full-time diploma
courses. Scholarship recipients will receive
an annual sponsorship of $2,500 per year
(renewable every year), a one-time notebook
computer subsidy of $1,000 and subsidies
for enrichment programmes. In addition,
scholars are put through an enrichment
programme called the Singapore Polytechnic
Outstanding Talent (SPOT) Programme.

SP Music & Arts Scholarships
This award, tenable for one year,
recognises students who have excelled
in, or contributed to the music and

arts scene locally or internationally.
Each scholarship is worth $1,700 per
academic year.

SP Sports Scholarships

This award, tenable for one year, is
reserved for outstanding sportsmen
who have represented Singapore at the
combined school or higher level in sports.
Each scholarship is worth $1,700 per
academic year.

Please visit our website for the latest
information on the various scholarships
available, eligibility criteria and dates for

application.

www.sp.edu.sg > Current Students
> Student Service Centre >
Scholarships
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STUDENT DEVELOPMENT

Studying in Singapore
Polytechnic (SP) is more

than a pursuit of academic

qualification. It is also
about developing yourself
holistically, making new
friends and discovering
your hidden talents and
interests.

Make your student life in
SP memorable by getting
involved in numerous
student programmes and
activities. Choose from

a wide range of student
clubs and activities that
span across sports and
recreation to arts

and culture.

Co-Curricular Activities

The provision of a balanced and well-
rounded education is part of SP’s mission
to educate and train our students to excel
in work and in life. Good academic grades
alone are an insufficient gauge of student
quality. Co-curricular Activities (CCA) is an
integral part of our education system and
helps to develop soft skills such as creativity,
leadership abilities, teamwork, fexibility,
communication skills, resilience and an
enterprising spirit.

Union and Club Membership

Full-time students are automatically ordinary
members of the Students’ Union as well as
the academic club of their School. Part-
time students are associate members of the
Students’ Union as well as the academic
club of their School.

In addition to the Students’ Union and
academic clubs, there are more than 130
student clubs and competitive sports

teams to choose from. These are broadly
categorised under Mind (General Interest
cluster), Body (Sports cluster), Heart (Service
cluster) and Soul (Arts & Culture cluster).

Student Hub@Moberly

Student Hub@Moberly is located in a
historical building that has been renovated
to serve as a focal point for you to hang

out. Among the facilities are a café, a
photography studio, a dance studio, meeting
and study facilities as well as recreational

facilities like jamming and karaoke rooms,
pool and foosball tables, cyber gaming
stations, TV lounge and BBQ facilities.
There is also an outdoor amphitheatre for
you to showcase your talents.

Arts@SP

Arts@SP coordinates artistic expression
in SP. It ranges from the performing arts
to visual arts. Under the Arts Engagement
Programme, there are signature
productions and workshops. Through
our numerous arts and culture-based
clubs, you can learn a new musical
instrument or dance form under qualified
instructors. There are also opportunities
to participate in competitions and, arts
and cultural exchange programmes
overseas. In addition, there are regular
concerts and busking activities at the
foodcourts (every Wednesday, 12.30pm
— 1.30pm) for students to showcase their
artistic talents.

Scholarships

Students who have represented
Singapore at the combined schools or
higher level in either sports or music

and arts may apply for the SP Sports
Scholarship / Grant or SP Music & Arts
Scholarship / Grant respectively. The
award is worth $1700 per academic year
for the Scholarship and $500 for the
Grant.

21



SINGAPORE POLYTECHNIC | PROSPECTUS 2011/12

¢

o

Facilities

SP is well-equipped with a wide range of
sports facilities which includes an Olympic-
sized swimming pool, an IAAF (International
Association of Athletics Federation) Class

2 certifed track, six squash courts, several
aerobics/dance studios, two ftness gyms,
three rock climbing walls, three basketball/
volleyball courts, three street soccer courts,
a multi-purpose court for foorball, netball
and sepak takraw, a multi-purpose field for
archery, cricket, rugby, soccer and softball,
two sports halls for badminton, basketball,
table tennis and volleyball, and eight

tennis courts.

Sports Competition

SP has more than 40 competitive sports
teams that represent the Polytechnic in major
competitions like Institute-Varsity-Polytechnic
(IVP) Championships, Polytechnic-ITE (POL-
ITE) Games and national competitions.

Sports Elective Programme

In addition to the various sporting events

and major competitions, you can also look
forward to learning a new sport or participate
in any of the Sports Electives programmes
that are conducted twice a year.
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Community Service

The strong emphasis on contributing back
to society and showing care and concern for
the less privileged has resulted in numerous
local and overseas community service
projects. In addition to the many voluntary
services performed by student groups

on a regular basis at voluntary welfare
organisations, SP also spearheads many
overseas community service projects to
countries in the region.

Leadership Development

Equipping student leaders with leadership
skills is a fundamental part of their holistic
development. Leadership Development
programmes are conducted for student
leaders, class representatives and students
in the SP Outstanding Talent programme.
These activities are usually done in the
neighbouring countries and are aimed

at helping the students to gain a better
appreciation of teamwork dynamics and self-
awareness. Students are also encouraged
to develop personal qualities like self-
reliance, perseverance and responsibility
through the National Youth Achievement
Award (NYAA) programme.

Student Personal Development
Programme (SPDP)

Learn the hip-hop dance, prepare a
sumptuous meal and wind surf. Try out
a foreign language, be a certifed First
Aider and sign up for many more fun
and exciting enrichment programmes!
These are some of the new skills that
students can pick up under the Student
Personal Development Programme. With
a wide variety of interesting workshops
and activities to choose from, you will be
spoilt for choice!

Student Exchange Programmes
SP has extensive student exchange
programmes with countries like

Japan and Korea. These subsidised
programmes are aimed at broadening
the students’ international outlook and
appreciation of the host culture and
education system.



Singapore Polytechnic Outstanding
Talent (SPOT) Programme

The SPOT Programme is a talent
development programme for
academically bright students, aimed

at developing them into well-informed,
well-rounded and well-adjusted
students. It is managed by the School
of Communication, Arts and Social
Sciences (CASS).

SP has always attracted a high
proportion of bright O-level students. It
is our intention that besides providing
them a practical and hands-on
education in a discipline of their interest,
these bright students should also be
nurtured into thinkers and leaders

who can one day contribute greatly to
the nation. The SPOT Programme is
designed to address this challenge by
providing structured, comprehensive
training in the relevant areas.

The objective of the Programme is to

produce leaders equipped to contribute

to society. Students emerge:

« Informed about differing perspectives
on issues of general interest

« Confident and articulate in the way
they express themselves

 Committed and engaged, with regard
to their responsibilities to the
community around them

Programme Details

SPOT is made up of four core components:

a. Leadership Training (outdoor
adventure training focusing on
leadership, teamwork and confidence
building)

b. Experiential Learning (through
organising events, participating in
community involvement programmes,
participating in debates, attending
overseas forums etc.)

c. Communication Series (enrichment
workshops to develop confdent and
competent expression in formal and
informal settings)

d. Scholarship Preparation (workshops
to prepare personal statements and
phone interview techniques)

Structure
SPOT is a three-year programme with the
following curriculum structure:

YEAR PROGRAMME

Leadership Training — Outdoor
leadership training camp at an
overseas location

Communication Series

Experiential Learning

Experiential Learning

Communication Series

Experiential Learning

Scholarship Preparation

Experiential Learning

Experiential learning aims to develop
students’ leadership qualities, involve
them in local and overseas community
services and expose them to public
policy and governance, arts and
culture, science and technology,
sporting excellence as well as
economics and entrepreneurship. Some
of the activities include shadowing
Members of Parliament for meet-
the-people sessions, attending the

Poly Forum, visiting the Institute of
Bioengineering and Nanotechnology Lab
and Newater plant and participating in
entrepreneurship seminars.

Communication Series

The series of communication
workshops aims to hone students’ oral
and verbal communication abilities.
Students can choose from workshops
covering a range of practical skills such
as pronunciation, public speaking,
etiquette and grooming to communicate
a positive impression, and interview
techniques.
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